Built by

Henry

The Code of Conduct operates in conjunction with other policies
relating to standards of behaviour, quality performance, the
Contract of Employment or Contract for Services.

SCOPE
The Code applies to all employee, agents and contractors of Built By Henry, collectively
referred to as ‘workplace participants’.

PURPOSE

Built By Henry recognises the importance of a work environment which actively
promotes best practice. The purpose of this Code is to describe the standards of
behaviour and conduct expected from workplace participants in their dealings with
clients, suppliers, co-workers, management and the general public.

Built By Henry expects all workplace participants to observe the standards set out in this
Code. Compliance with this Code is expected, and non-compliance may result in
disciplinary action including the termination of employment or contract for services.

REQUIREMENTS

As representatives of Built By Henry, all workplace participants are expected to conduct
themselves in a professional and courteous manner and observe the following
standards of behaviour both inside and outside the workplace where the workplace
participant can be perceived as representing Built By Henry:

a) Comply with all laws, regulations, standards and codes in relation to the workplace.

b) Comply with all policies, procedures, rules, contracts and all lawful and reasonable
directions from Built By Henry.

c) Be honest, fair, ethical, respectful, lawful and non-discriminatory in all dealings with
clients, suppliers, co-workers, management and the general public.

d) Complete tasks to the best of the workers ability, skills and qualifications.

All staff and contractors are to read the above and sign before starting work
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